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KS SKILLS AUDIT RESULTS 
 
To review overall Skills audit responses and charts, go to the Results > Data page. You will 
see a list of completed Skills audits in the Results area. 
 
 

 
 
 
Click on a Skills audit name to view a detailed summary of responses and charts for that 
Skills audit. 
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Click on Responses to view a list of all people who have completed the Skills audit and their 

date of completion. 

 

 

Clicking on the User’s name will list the responses given by that User to the Skills audit 

questions. 

 

 

 

 

 

 

 

 

 

 

 
Click the Export Skills to CSV tool, to create an export of Skills audit responses for 
additional analysis. 
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To view a list of individual Skills audit ratings, go to the Results > User skills page. 
 
 

 
 
 

Click on the View History button to see a view of historical changes to skills ratings for each 
user. 
 
 

 
 
 

 
 
 
 
Skills ratings may be changed only by the User or their Manager. The User may change 

ratings via their User pages and the Manager may change the ratings of their Team 

members via their Manager pages. Administrators do not have access to change Skills 

ratings. 
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(Refer to the help sheet called People Finder Tool for more information about the Skills 
audit search tool).  
 
 

 


